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Abstract. The aim of this guideline is to make as convenient as possible to
prepare the camera-ready version of the manuscripts submitted for publication
in the Proceedings of DDECS 2004 Workshop. Please kindly follow these
instructions. A formatting of your document should look like this paper. The
required format of the abstract is as follows: characters 12 point Times New
Roman (Times) italic. The length is approximately 6 - 10 lines. The right and
left margins are increased by 1 cm each.

1 Introduction

The maximal number of pages of your paper depends on the type of presentation. Pages
may not be numbered. To make your work easier you can use templates described in details
in Sections 5 (ddecs.dot for MS Word or guide.sxw for OpenOffice.org). If you are not
going to use templates, please respect the following suggestions.

On the A4 page, 2.4 cm top, 3 cm bottom margins, 2.7 cm left and right margins are
needed. The paper will be printed on the A4 size sheets and zoomed out to keep B5 format
of the proceedings.

The paper title should be centered at the top of the page and typed using 14 point
capitals bold Times characters. The title should be preceded by 90 point space and followed
by 24 point space. Use 12 point Times font for authors’ names, affiliation, postal address
and e-mail. Delete or add the columns with authors if needed. The authors from different
institutions should appear in different columns. Use 24 point space before the abstract.

2 Text and headings

Section headings should be numbered and written in the bold 14 point Times letters.
Section headings should be aligned to the left and separated from the previous paragraph by
20 and from the next paragraph by 10 point spaces.

The text should be written in 12 point Times with a single spacing. The first line of the
paragraph should be indented by 6 mm except the first one in a new section. Use the bold



or italic style to emphasize some parts of the text if necessary. Use only asingle column for
your paper.

2.1 Subsections

Subsection headings are numbered (e.g. 2.1) and written in the bold 12 point Times letters.
They should be also aligned to the left and separated from the previous paragraph by 16 and
from the next paragraph by 8 point spaces.

3 Figures, tables and equations

Black and white figures of good contrast inserted into the text and having the width of one
column can be well reproduced. Please, avoid the insertion of photos or other materials of
lower contrast. Figure captions should be placed below the figure with 10 point Times font
centered within the column (see an example Fig. 1). Avoid using figures and tables before
their first mention in the text. Use also the abbreviation "Fig." in the text, even at the
beginning of the sentence.

Tables have to be numbered continuously. A table caption should be placed at top of the
table in 10 point Times font centered within the column. Use at least 10 point letters inside
the table.

Equations have to be centered with a numbering in parentheses at the right side, e.g.:

n
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In the text refer to the equations as "in (1)". At the beginning of the sentence use

"Equation (1) ...”.

4 On references

References have to be typed in a separate section called References at the end of the paper,
with items referred to in text by numerals in brackets, i.e. [1] or [2, 3]. For a style of
references see the examples in the References section: [1] is a journal article, [2] is a
conference paper, [3] is a book, [4] is a research report. Use 10 point Times font.

5 For Microsoft Word and OpenOffice.org users

To make your work easier in the Microsoft Word environment, the ddecs.dot template with
various predefined styles is prepared. Your document should be based on ddecs.dot. The
guide.doc document was prepared using the ddecs.dot too. Predefined styles include: title
(for the paper title), abstract (for abstract), Section, SubSection, SubSubSection (for sections
and subsections), NoNHeading (for Acknowledgment and References section titles),
reference (for items in the Reference section) and Caption (for captions of the tables and
figures). The rest of the paper should be typed using a basic text style.

To make your work easier in the OpenOffice.org environment, various predefined styles
are prepared. Predefined styles include: title (for the paper title), abstract (for abstract),
Section, SubSection, SubSubSection (for sections and subsections), NoNHeading (for
Acknowledgment and References section titles), reference (for items in the Reference
section) and Caption (for captions of the tables and figures). The rest of the paper should be
typed using a basic text style. Do not forget to convert the paper from MS Word or



OpenOffice.org to PDF format!

u

Figure 1: An example of output voltage generated by a circuit.

Table 1: An example of a simple table.

One Two Three Four Five
1 2 3 4 5
6 7 8 9 10

6 Conclusions

This section is mandatory.

Acknowledgments

This section can be omitted.
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